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Important Returnable Forms
New Starters 2024
                                                      
School Values

	Together we succeed

	Growing our hearts and minds

	We care about respect

	Passionate about learning


‘At Holy Family we grow, learn and succeed in the footsteps of Jesus.’
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FORM 1: DATA COLLECTION 
Child’s Details
	Legal Surname:
	Legal Forename(s):

	Preferred Surname:
	Preferred Forename(s):

	Home Address:

	Town:
	Post Code:

	Date of Birth:
	Gender:


	Mother/person with legal parental responsibility
	Father/person with legal parental responsibility

	Title:

Forename:
	Title:

Forename:

	Surname:
	Surname:

	D.O.B:
	D.O.B:

	National Insurance No:
	National Insurance No:

	Home address (if different to child):


	Home address (if different to child):

	Postcode:
	Postcode:

	Telephone (Home)
	Telephone (Home)

	Telephone (Work)
	Telephone (Work)

	Telephone (Mobile)
	Telephone (Mobile)

	Email:
	Email:


Free School Meal (FSM) entitlement

	Are you entitled to FSM? 


	Yes
	No

	Do you give the school permission to check FSM eligibility?

(Parents’ NI number and date of birth is necessary for this check)


	Yes 
	No

	For Nursery children only – do you give the school permission to check EYPP  (Early Years Pupil Premium) eligibility?
	Yes
	No


School History

	Previous Nursery or School Name/s
	
	Phone No
	Address



Dietary (()
	Vegetarian
	Gluten free
	Dairy Free
	No Pork
	Nut Allergy
	Peanut Allergy

	Any other – please specify:-




	What meal will your child have at lunchtime in school?
	School lunch
	Packed lunch


Medical (()
	Asthma
	Hayfever
	Bee Sting Allergy
	Epilepsy

	Kidney/Bladder
	Deafness
	Diabetes
	Sight Impairment

	Other (Please give details)



	Does your child wear glasses?
	Yes
	No

	Does your child need to take regular medication during school hours?
	Yes
	No

	If yes, details:




	Name of GP


	Practice/Centre Name
	Address
	Telephone No



	Name of Dentist

	Practice Name
	Address
	Telephone No

	Date of last Tetanus Injection


	Ethnicity (()
	White British
	White Irish
	White - Other

	Gypsy/ Roma
	Traveller of Irish Heritage
	White and Black African
	White and Asian

	White and Black Caribbean
	Black – African
	Black – Caribbean
	Chinese

	Bangladeshi
	  Black-Other
	Indian
	Pakistani

	Asian - other
	Any other ethnic group (Please state)


	Country of Birth
	

	National Identity
	


	Religion (()
	Roman Catholic
	Christian
	
Jewish     

	Hindu

	Muslim
	Sikh
	Any other Religion

(state)

	No Religion
	I would prefer not to answer
	


	First Language (()
	Cantonese
	Bengali

	Punjabi

	English
	Italian
          
	Turkish
         
	Urdu

	Polish

	 Greek
	Hindi

	Spanish


	Portuguese

	Any Other (Please state)

	Home Language
	


Travel Information

Please tick one choice below  

	Walk
	Cycle
	Car/Van
	Bus

	Car Share (with a different household)
	Taxi
	Other (please state)


Welfare

	Is your child currently, or have they previously been under the care of the LA (“Looked After”)? (E.g. adoption or fostering).
	Yes
	No

	If yes, which Local Authority? 



Date of Adoption:


	Does your child have a disability?
	Yes
	No

	If yes, please give details


	
	


	Does your child have any input with any of the following outside agencies?

	Speech and Language Therapy
	Yes
	No

	Occupational Therapy
	Yes
	No

	Physiotherapy
	Yes
	No

	Paediatrician
	Yes
	No


	Does your child have an Educational Health Care Plan (EHCP)?
	Yes
	No


Parental Consent

	In the event of an emergency, if we cannot contact you, do we have permission to take your child to hospital?
	Yes
	No

	Do we have permission to apply a plaster if your child has a minor cut?
	Yes
	No

	Do we have permission to use wet wipes if your child soils themselves?
	Yes
	No

	Do you give permission for your child to be taken out of school into the local environment during his/her time such as going to Holy Family Catholic Church, Sale Moor Village or Worthington Park as part of their curriculum learning? 
	Yes
	No


Siblings
	If your child has a sibling at Holy Family Catholic Primary school

	Name(s)
	

	
	

	
	


	Signed

	Print Name
	Date
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FORM 2: EMERGENCY CONTACT DETAILS

	Pupil Name
	

	Year Group
	

	Date of Birth
	

	Home Address
	


	Parent/ Carer 1

	Name
	

	Home address (if different from above)
	

	Home telephone Number
	

	Mobile telephone number
	

	Email Address
	


	Parent/ Carer 2

	Name
	

	Home address (if different from above)
	

	Home telephone Number
	

	Mobile telephone number
	

	Email Address
	


ADDITIONAL EMERGENCY CONTACTS
	Additional Contact 1

	Name
	

	Home address 
	

	Emergency telephone Number
	

	Relationship to Pupil
	

	Email Address
	


	Additional Contact 2

	Name
	

	Home address 
	

	Emergency telephone Number
	

	Relationship to Pupil
	

	Email Address
	


PLEASE SET OUT THE PRIORITY IN WHICH YOU WISH THE NAMED INDIVIDUALS TO BE CONTACTED
	1
	

	2
	

	3
	

	4
	


FORM COMPLETED BY:
	Name


	
	

	Relationship to Pupil
	
	


I confirm that I have sought the agreement of each of the above named individuals to be named as an emergency contact for my child and their consent before sharing their personal data as set out above with Holy Family Catholic Primary School for this purpose.
	Signed

	Print Name
	Date
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FORM 3: COLLECTION ARRANGEMENTS

Child’s name:                                          Class:     

Please complete the grid below to let us know who will be collecting your children on each day from September. You can put as many names into the days as you wish. If there are any changes you must inform us in writing.

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	

	My child may also occasionally be collected by…




PLEASE NOTE THAT WE WILL NOT ALLOW CHILDREN TO GO WITH ANY PERSON NOT MENTIONED ABOVE UNLESS BY PRIOR ARRANGEMENT BETWEEN THE PARENT/CARER AND THE SCHOOL. 

FORM 4: CONSENT FOR TAKING AND USING PHOTOGRAPHS

At Holy Family Catholic Primary School we sometimes take photographs of pupils. We use these photos in the school’s handbook, on the school’s website and on display boards around school. 

General Data Protection Regulation came into force on 25th May 2018. This placed additional obligations on schools which affect how we handle data. We take cyber security and data protection very seriously and we have put steps in place within our organisation to ensure we maintain secure and compliant systems. As part of this obligation we have reviewed our consents to photographic images.

As a school, we regularly use photographs to show how our pupils and the school as a whole develop. Images can also help us illustrate and communicate with parents about upcoming events and can help advertise and market the school to prospective parents and pupils.

We are also aware that parents and pupils really enjoy being able to see their images and would like to give all pupils this opportunity.

There are a number of instances when the school may take photos of your child, specifically: - 

· We publish photos on the school’s website to promote the school to current and prospective parents as well as providing updates on current events;

· We publish photos on new online communication tool for parents called Seesaw.  Seesaw looks like Facebook, but is more secure and only open to parents to provide updates on events and news within the school. The school ensure that its privacy settings are such to limit viewing of photos to followers of the school account (as approved by the school);

· Within our newsletters, we may provide photos of recent events or achievements from our pupils;

· We may also use other promotional materials such as banners and signs which may contain photographic images for prospective parents to view;

· We may be visited by the media who will take photographs or film footage of events. Pupils will sometimes appear in these images, which may then be published in local or national newspapers, in televised news programmes and on social media sites;

· We publish photos in and around the school building to illustrate to current pupils and parents life around the school including educational materials and images of recent trips and events. These can be seen from time to time by other parents or visitors within the school;

· In promotional materials to show the history and character of the school to future generations.
We follow guidance as set by data protection legislation (mainly the General Data Protection Regulation) as well as guidance set by the Information Commissioner’s Office on taking photos in schools and obtaining consent. 

Pupils will not be named in the photographs unless they gain specific consent in the first instance.


Consent to using your child’s images will last throughout your child’s time at the school and will continue to apply for a short time after they leave (except for images published for historical purposes which may be kept for an extended period of time to show the history of the school).

We would like to seek your consent to the use of your child’s images and will respect your decisions when publishing photos moving forward.

You can withdraw your consent at any time and can do so by writing to the Headteacher asking them to stop using your child’s images. At that point they will not be used in future publications but we cannot prevent them from continuing to appear in publications already in circulation.
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CONSENT FOR TAKING AND USING PHOTOGRAPHS
Please tick the relevant boxes below:

	Pupil First Name:
	

	Pupil Surname:
	

	Year group:
	

	Parent Name:
	


	
	Yes
	No

	I am happy for photos of my child to be used on the school website.


	
	

	I am happy for photos of my child to be used on the secure online communication tool eg Seesaw.
	
	

	I am happy for photos of my child to be used in internal displays.

	
	

	I am happy for photos of my child to be used to on Twitter or Facebook or 3rd Party eg Mini Vinnies, Caritas (Catholic Children’s Society) etc.

Children would not be individually named.
	
	


If you change your mind at any time, you can let us know by writing to Mrs Davison, Headteacher.

If you have any other questions, please get in touch.

	Signed

	Print Name
	Date
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‘At Holy Family we grow, learn and succeed in the footsteps of Jesus.’
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